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Koaekc
STHKH H CJIYKeOHOro noBeaeHHsi pA0OTHHKOB

MAJIOY — nerckoro caga Ne 555

['nmaBa 1. O0ume nojioXKeHus

1. Hacrosuwmii Komexc ycraHaBiIMBaeT OCHOBHBIE MpaBuUiA CIIYKEeOHOrO
noseneHusa paboraukoB MAJIOY — merckoro caga Ne 555 (nmanee — YdpexaeHHe)
(nanee — pabOTHUKHU), 00LIMEe MNPHHLMIILI IPO(ECCHOHAIBHON, CIIyKEOHON 3THKH,
KOTOPBIMH JIOJKHbI PYKOBOACTBOBATHCA PAOOTHUKH.

2. llenpro Hactosmero Koaekca sgBISe€TCA YCTAaHOBJIEHHE ITUYECKHX HOPM
ciykeOHOoro TroBeaeHUuss PabOTHUKOB ISl JOCTOMHOIO BBITIOJHEHHS WMH CBOEH
Mpo(eCCUOHATBHOW JeSATe/IbHOCTHA, a TaK)Ke COJEHCTBUE YKPEIJICHHIO ABTOPUTETA
pa0OTHUKOB, IOBEPHS TPaKIaH K YUPEKIeHHUIO U oOecreueHre eIUHbIX ITHUECKUX
HOPM H IIPUHLMIIOB CJIY)KEOHOTO0 MMoBeJeHUsI paOOTHHKOB.

Hactosmmit Kopekc mnpusBaH TMOBBICUTH S(P(MEKTUBHOCTD  BbIMIOJIHEHHS
pa0OTHHKAMH CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, CIY)KUT OCHOBOH  AJIA
hopMHUpOBaHUS AOJHKHONW Mopand B cepe NeATeTbHOCTH YUpPEXICHMs, a TaKKe
BBICTYNAeT KaK MHCTUTYT OOLIECTBEHHOTO CO3HaHMs U HPABCTBEHHOCTH paOOTHUKOB,

UX CAMOKOHTPOJIA.
3. Hacrtosmuii Kogekc pazpadoTadH B COOTBETCTBUU ¢ PenepanbHLIM 3aKOHOM

oT 25.12.2008 Ne 273-P3 «O nmpoTUBOAECHCTBUM KOppyNnuuu», IHUMOBBIM KOJAEKCOM
YTUKA W CIy:KeOHOro IIOBeIeHHS TOCYNApCTBEHHBIX Ciyxamux Poccrnckon
®enepaniun U paGOTHUKOB, ONOOPEHHBIM pelleHMeM mpe3uiuyma (oBera IpH
[Ipesunente Poccmiickoit @enepaunu 1[0 MNPOTHBOACHUCTBHUIO KOPPYNUHMH OT
23.12.2010 (mpotokon Ne 21), a Takke B COOTBETCTBMH C OOIIENpU3HAHHBIMU
HPABCTBEHHBIMU IIPHHIIMITAMH U HOPMaMH POCCUICKOro o01ecTBa U rocy1apcTaa.

4. Tlpm 3akmOUYEeHHHA TPYAOBOrO JOroBopa MpeACTaBUTEIb HAHHUMATE/A
(paboTonares) 00s13aH 03HAKOMUTb PAOOTHHUKA ¢ HACTOAIHUM KOIEKCOM.

5. 3HaHue U coOJoJeHHe pa0OTHUKaMU HOPM HACTOSIIETO Konekca gBiasgercd

ONHUM M3 KpUTEpUEB OLEHKH KadecTBa WX MPOPECCHOHAIbHOM IEATEIbHOCTH H



CIIYy’KeOHOTO ITOBeIeHHS.

6. Hapymenue pabOTHUKOM HOpM Hacrtosduero Koaekca IOMIEKHUT
MOPAJIbHOMY  OCYXXIEHHIO, a B ClydasX HapyLIeHUS WM 3aKOHG1aTeNhCTBA
Poccurickoll  @enepatmu  u  CBepAIOBCKOH  06J1acTH padoOTHRK  HeceT
OTBETCTBEHHOCTD, MPEIYCMOTPEHHYIO 3aKOHOIaTeILCTBOM PoccHiickoii d eACPaLlUH.

[ naBa 2. OcHOBHBIE MpaBuIa C1yKeOHOTO TIOBEICHUS pPabOTHUKOB.

/. ColbmoieHne OCHOBHBIX IIPABHJI CIVKEOHOrO MOBeIeHUs Pa0OTHHKOB
HEOOXOIUMO /ISl BCECTOPOHHETO COOJIIONCHMUS TpeOOBaHUN aHTHKOPPYIILHOHHOTO
3aKOHOJaTe IbLCTBA.

5. PaboTHMKM, CO3HABas OTBETCTBEHHOCTD Mepe;l rocyaapCcTBOM, OOIIECTBOM H

rpakaIaHaMM, IPHU3BAHbI:
) WCHONHSTH JOKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BLICOKOM

NPO(ECCHOHAIPHOM YPOBHE B LEISIX 0OOeclHeyeHus YPPOEKTUBHOI:  PAOOTEI
YupeKJIeHUs;

2) UCXOJUTh U3 TOr0, YTO NMPU3HAHHUE, COOIIONEHUE U 3aIUTA [pas3 U CBOOO.I
HCJIOBEKA M TpaK[aHWHA  ONpPENE/AIOT OCHOBHOM CMBICT M COJepiKaHHe
NIEATENIBHOCTHU KaK Y YpexkIeHUsI, TaK U PAOOTHHUKOB;

3) OCYIIECTBJIATh CBOIO JESATETBHOCTD B IIpeesaax MoTHOMOYHI] YupexaeHus:;

4) He OKa3blBaTh MPEANOYTEHHS KAKUM-IHO0 MpPOdecCHOHANBHBIM MU
COLMAJIPHBIM TIpyHiaM U OpraHu3alusiM, OBITh HE3aBUCHUMbIMH OT BJIMSHUS
OTICJBbHBIX MPA’K/aH, MPOPECCHOHANBHBIX HIIH COLHATBLHBIX MPYII U OPraHH3aLii:

J) HCKIIOYATh MACHCTBHS, CBA3aHHbIE C BIUSHUEM KaKUX-TTHGO JINYHBIX,
MMYLIECTBEHHBIX  ((DMHAHCOBBIX) M  HHBIX  HMHTEPECOB, MPEenATCTBYIOMUX
I00POCOBECTHOMY UCITOJIHEHUIO UMH JIOJKHOCTHBIX 00SI3aHHOCTEI:

6) co0onaTh OECIPUCTPACTHOCTD, HCKITFOYAIOILYIO BO3MOXHOCTE FIHAHUS Ha
X CIY’)KEOHYIO HesTeIbHOCTh PELIeHHUHM MOJHTHYECKHUX MapTHUH U OOLIESCTBCHHBIX
O0BbENUHEHU;

/) MpOABJATH KOPPEKTHOCTH U BHUMATEIBHOCTh B 00pALIEHHH C IpakIaHaMK U
JOJIKHOCTHBIMH JIMIIAMHU;

§) MpOSIBIATH TEPIUMOCTb M yBaK€HHE K OObIYasAM M TPaAMLHUAM HAPOIOB
Poccun w Apyrux rocynapcTB, YUMTHIBATH KYJIBTYPHbIE W HHBIE OCOOEHHOCTH
pPa3sIMYHbIX OTHHYCCKHUX, COLMAJBHBIX TPyl M KOHIECCUU, CIIOCOOCTBOBATE

MEXHALIMOHATTbHOMY U MEKKOH()ECCHOHAIBHOMY COTJIACHIO;
9) BO3IEPIKUBATLCS OT IMOBEAEHUS, KOTOPOE MOIVIO Obl BbI3BATh COMHEHHE B

N00POCOBECTHOM MCIIOJIHEHUM PaOOTHUKOM JOJIKHOCTHBIX OOSI3aHHOCTEl:, a TaKke
n30erath KOH(QJIMKTHBIX CUTYallUi, CIIOCOOHBIX HAHECTH yUIepO ero pemyTalud Wi

ABTOPUTETY Y UPEKIEHUS;
10) npunumare wmepbl 1O HEAOMYIIEHUIO BO3HUKHOBEHUS KOH(MJIUKTA

HHTEPECOB U YPETYJUPOBAHHIO BOZHUKIINX CJIY4aeB KOH(PJIHUKTA HHTEPECOB;
1) He wHcmosb30BaTh CIy:KeOHOE IIOJOKEHUE MJId OKA3aHWA BIMSHHS Ha

NEATCJIBHOCTh OpraHM3alud, JOUKHOCTHBIX JIML, PaO0OTHUKOB M TpaXkJIaH MpH



PCLUCHUH BONPOCOB JINYHOTO XapaKTepa;

[2) BO3Iep:KUBATLCS OT MyGIHYHBIX BbICKa3bIBaHUU, CYXICHUH U OLEHOK B

OTHOIICHHW NESTENbHOCTH YUPEXKNEHUS, €CIM 3TC He BXOMUT B HOJDKHOCTHEIE
00513aHHOCTHU pabOTHHUKA:

[3) cobmonate ycTaHOBIEHHbIE [MpaBUia NyOJMYHBIX BBICTYILUICHHH WU
[TPpEIOCTaBIEHHUSI CIIy)KeOHOH UHpOpMALIIH;

14) yBaKMTEIBbHO OTHOCUTHCS K HEATeIbHOCTH [MPpeaCTAaBUTENIEH CPEACTB
MacCOBOM HMH(MOPMALHH MO WH(OOPMHPOBAHHIO OGIIECTBA O padote YdupexxneHus, a
TaKoKe  OKasplBaTh CONEMCTBHE B IIOJYYEHHH JOCTOBEPHOI UH(DOPMALUU B
YCTaHOBJIEHHOM ITOPSIIKE;

l5) TOCTOSHHO cTpeMHTBCs K  obecreueHHIo 6ojee P PLKTUBHOIO
PACHOPSIKEHUA peCcypcamMu, HaXOAAMMUCS B c(epe OTBETCTBEHHOCTH pal OTHUKA.

9. PaboTHHKH B CBOell HEATENBHOCTH HE HOIKHDI NOIMyCKaTh HapylleHHe
3dKOHOB W HHBIX HOPMATHUBHBIX IIPABOBBLIX AaKTOB, HCXOIS U3 [MOJITUTUUECKOH,
SKOHOMHYECKOH 11e]IeCO00Pa3HOCTH 100 MO HHBIM MOTHBAM.

[0. PaGoTHHKHM 00s13aHbI NPOTUBOEHCTBOBATH MPOSBJIIEHUSAM KOPPYIILUU U
IPCANPUHAMATL  MEPBI MO €€ MPOQUIAKTHKE B TMOpPSAAKE, YCTAHOBJIEHHOM
3aKOHOIATeNbCTBOM Poccuiickoit Penepaunu u CBepsI0BCKOI 061aCTH.

I'l. PaboTHuKk 00s13aH NMpUHUMATh COOTBETCTBYIOLIHE MEpEI 10 00ECTIeYEeHUIO
0€30MacHOCTH U KOH(UIeHUHanbHOCTH MHbOPMALMM, 3a HECAaHKLUOHUPOBAHHOE
pasrjalleHue KOTOPOM OH HeCeT OTBETCTBEHHOCTh WJIH (M) KOTOpPas CTA/la M3BECTHA
CMY B CBA3HU C UCIIOJIHEHUEM UM JIOJDKHOCTHBIX 00S3aHHOCTEIA.

12. PaboTHuK, HaneJleHHbIU OpraHUu3allMOHHO-PACHOPSIL TeIbLHBIMH
[TOJTHOMOYHAMH 110 OTHOLICHHIO K APYTUM pPaOOTHUKOM, TOJIKEH:

I) ©ObiTb  oOpasuoM  mpodeccHoHamuzMa, Oe3ympeyHoil penyTalunH,
CrOoCcOOCTBOBAaTE  (OPMHUPOBAHUIO B YUpeKIeHHH OJIarONpUSATHOTO  JIA
YQ(EKTHBHON pabOTBI MOPATBEHO-IICUXOIOTHYECKOTO KIIMMATA:

2) TIPUHUMATb MeEpBI 10 MPEJOTBPALIEHUIO U YPeryJIHPOBAHHIO KOH(JIUKTAa

UHTEPECOB;

3) NPUHUMATE MEPBI MO MPeIYNPEKIEHIIO KOPPYILHUH;
4) He JomyCKaThb CJIy4aeB MPUHYKIEHHUS paOOTHHKOB K YYAaCTHUIO B

JEATEIIbBHOCTH NOJIMTUYECKUX MAPTUMN U OOIeCTBEHHBIX 00beIUHEHHH;
>) TpPUHUMAThb MEpbl K TOMY, YTOObI MOJYMHEHHBIE eMy pPabOTHHKH He
JIOIYCKaJIM  KOPPYNUHOHHO OMNACHOI'0 IOBEICHHUS, CBOUM JIHYHBIM I1)BedcHUEM

[moaaBaTh IIPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH H COPABEIIUBOCTH;
0) HECTH OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOIATEIbCTBOM POCCHIICKOI

Genepanuu U CBepIIOBCKON 001aCTH 3a JeHCTBUS WIN Oe3IelCTBHE I0IYUHEHHbIX
¢My COTPpYAHHKOB, HapyllarOWMWX IpaBHJa CIYKEOHOrO MOBEJECHHMS W NPHUHLIUAILI
IPOPECCHOHANLHOM, CIIyXKeOHOH JTHKH IMOBEICHUSA, YCTAHOBICHHBIC HACTOSLIUM
KoaekcoMm, ecnu OH He MpUHSIT Mepbl MO HENONYIIEHUIO TaKUX MCHCTBUN WIIH

O0e3/1eCTBUS;
/) ¢ TIOHUMaHHEM OTHOCHTBbCS K KOJUleraM, IpH3HaBasg HX [PaBO MMETh

COOCTBEHHOE MTPO(PECCHOHAIBHOE CYIKIEHHUE.



I'maBa 3. OOmme npuHIMILI NpOPECCUOHANBHON, CITYyKeOHOH STHKH
pabOTHHUKOB.

I5. PaboTHuk 006s3aH >hGEKTUBHO HCMONB30BATE CIIy)KeOHOe Bpemsa I
MOCTHXKCHHUS HAUOOJIbILIEH Pe3yIbTATHBHOCTH PAGOTHI.

[4. PabotHuk o00s3aH coGmONaTH HOPMBI ~ CITY’)KEOHOTO  ITOMYUHEHHS,
CICAYIOIIHE U3 OTHOLICHUU PYKOBOIUTENS U ITOTYUHEHHOLO.

15. HemonmyctMo nnst paGoTHHKA UCIOB30BATE CIIy’KEOHYI0O MHGOPMALIUIO B
HECITy)KeOHOH cdepe st JOCTHKEHUS KAKUX-TUOO0 JIMYHBIX W (MJTM) KOPBICTHBIX
LeJIeH.

16. PaboTHuK mo/mKkeH BO3AepKUBATHCS OT JHOBLIX NEUCTBUN, KOTOPBIE MOTYT
OBITH paclieHEHBbl KaK OKa3aHue [TIOKPOBUTEIBCTBA KaKUM OBl TO HU OBLIO JIULAM B
LeJISIX MPUOOpeTeHust UMM MpaB U (HIn) OCBOOOXKIIEHUS UX OT O0S3aHHOCTE.

I'7. PaboTHHK OTBeYaeT 3a OPraHM3alMI0 U COCTOSIHHE CBOELO CITYKeOHOTro
MeCTa W COOJIFONCHHE YCTaHOBJIEGHHOTO IOpsiAKa paboThl o CNyYXKeOHBIMHU

NOKYMEHTaAMH.

8. PaboTHuKy 3ampeliaeTcss BBIHOCHUTH 32 npeneyibl MEeCTOHaXOXKICHHUS
YUpeXKJIeHUsT UMYILECTBO, JOKYMEHTBI, [IPECAMETBI WJIK MaTepUaibl, MpUH: AJIeKalue
YUpEeKIeHHUI0, €3 COOTBETCTBYIOIIErO HA TO pa3peLIeHHus.

[9. llepen yxomom B oTmyck wiM yOBITHEM B CITYKEOHYI0 KOMAaHIUPOBKY
PaOOTHHUK 00s3aH OCTaBUTh B HaJUIeXalleM BHIE ClIy’KeOHOe MecCTO, CcpeacTra
OPITEXHUKN W NpYrue MaTepUallbHble IeHHOCTH, HAaXOIALUIHECS B €r0 paclopsiKeHHH,
[ICPCAaTb HEUCIIOJHCHHBIE NOKYMEHTBI HEMOCPEACTBEHHOMY DPYKOBOAMTENIO IUIS
MPUHATHS PELICHHUS O MOPYYEHUH UX APYTOMY UCTIOTHUTEIO.

20. PabortHuky cnenyer cobmonarh [enoBoil CTHIb B ojexkie, KOTOPBIH
OTIHYAIOT OPULHMATBHOCTD, CIEPKAHHOCTD, TPAAULIHUOHHOCTD, aKKYPATHOCT.

21. PaboTHuK no/DKeH NpuUAEpKMBATHCS pPEUEBBIX HOPM TPaMOTHOCTH.
OCHOBAHHOM Ha HCIIOJb30BAHMU OOIICTIPUHATBHIX INPABHI  PYCCKOIO  A3BIKA.
B peun paboTHMKa HeNpHEMJIEMO YNMOTpeOleHHe HEYMECTHBIX CJOB i peYeBhIX
000POTOB, PE3KUX U LIMHHYHBIX BLIPAKEHUIT 0CKOPOUTETBHOTO Xapakrepa.

22. PaboTHuK 00s3aH COOMIOAATH HOPMBI J€JIOBOTO 3THKETA B OOLICHHH C
paKAaHaMH W OPYTMMH paOOTHUKAMM TPHA  UCIOJHEHUH  JTOTKHOCTHBIX

00s13aHHOCTET.

23. B cnyxebHOM noBe neHun pabdOTHHUKY HEOOXOIUMO BO3IEPKHUBATHCS OT:

| ) mr000ro BUaa BhICKA3bIBAHUI U JeHCTBUH TUCKPUMHHALIMOHHOTO Xapakrepa
[10 IpHU3HAKaM I10Jla, BO3pacTa, pachl, HAIUOHAJIBHOCTH, S3bIKa, I'Pa)KIaHCTBA,
COLNAJIbHOIO, UMYUICCTBECHHOI'O WJIM CEMEWHOIO IIOJIOKEHUS, ITOJIUTHGYECKUX WIIH
PEIIUTHO3HBIX MPEeAIOUYTEHUN;

2) TrpyOOCTH, TpOSABIEHHN mpeHeOpe)UTENLHOr0 TOHA, 3aHCCUYUBOCTH,

OpCAB3ATBIX ~ 3aMEYaHWH, INPENbIBICHUSA  HENPABOMEPHBIX,  HE3aC Ty)KEHHBIX

OOBUHEHU;
5) Yrpo3, OCKOpOHMTEJbHBIX BbIpaXKeHUH WIM  peIliuK, JACHCTBHIA,



IpEHIATCTBYIOUNX HOPMAJIBHOMY OOIEHHMIO MM MPOBOLMPYIOIINUX TPOTHBOIIPABHOE
[IOBEICHHUE.

24. PaboTHHMK He nO/IKeH OTBeYaTh Ha OCKOPOIeHus, 0OOBUHEHHS HJ U KPUTHUKY
BCTPEUHLIMH OOBUHEHHUSMH, OCKOPOICHUSIMU, KPUTUKON MM HHBIMH MPOABIEHUSIMHU
AIpECCHUU, YHMXXAIOIIUMHU YeCTh U JOCTOUHCTBO YeJIOBEKA.

25. PabOTHUK HOJDKEH CTPEMUTBLCS B JFOOOI CUTYallUH COXPaHATb JIMYHOE

OCTOMHCTBO, OBITH 00pa3snoOM NOBeAEHHS, HOOPONOPATOYHOCTH M YECTHOCTH BO
BCeX c(pepax 0OIIECTBEHHOMN KHU3HHU.






